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INFORMATION CLAUSE
For employees

Designate an administrator

The administrator of personal data is Elmak Sp. z o.o.

The Data Controller can be contacted by writing to the following e-mail address: rodo@elmak.pl

The Controller has appointed a Data Protection Coordinator to supervise the correctness of personal data processing. You can contact him
by writing to the following e-mail address: rodo@elmak.pl

Purpose of processing

l. Performance of the employer's obligations under the employment relationship

2. Fulfilment of the employer's obligations under the law.

3. Assertion and protection against claims.

Legal basis

4. The processing of personal data in connection with employment is carried out on the basis of the provisions of the law,

in particular the provisions of tax law, labour law and social security, including for the purpose of determining the ability to
work — Article 6(1)(c) of the GDPR, Article 9(2)(b) of the GDPR and Article 9(2)(h) of the GDPR.

5. The processing of data is necessary for the conclusion and performance of the employment contract (Article 6(1)(b) of the
GDPR).
6. The data may also be processed in connection with the implementation of the legitimate interest of the administrator, i.e.:

~

pursuing possible claims related to the concluded employment contract,
8. use video surveillance/e-mail monitoring/Internet monitoring/monitoring of the location of company vehicles (Article 6(1)(f) of
the GDPR, Article 9(2)(f) of the GDPR)

Processing period
The data will be processed for the period required by law, with the deadlines for possible claims.

Transfer of personal data
Your personal data is transferred by the Administrator only to trusted entities, such as companies providing and operating selected IT
systems and solutions, postal and courier service providers acting for the Administrator.

Your personal data may be transferred outside the European Economic Area as part of the Administrator's use of the services of entities
providing IT solutions and systems, which may store personal data on servers located outside this area (including the United States) or as
part of the provision of services by the Administrator related to the conducted business activity — to the extent necessary for their
performance,

1. the basis for such transfer may be a decision of the European Commission stating an adequate level of protection or the
application of appropriate legal safeguards, which are in particular standard contractual clauses for the protection of personal
data, approved by the European Commission.

2. in the absence of an adequacy decision by the European Commission or the failure to ensure adequate legal safeguards, personal
data may be transferred to a third country on the basis of one of the grounds listed in Article 49(1) of the GDPR, including in
particular on the basis of your explicit consent. You have the right to obtain a copy of your personal data transferred to a third

country.

Your rights

In connection with the processing of personal data by us, you have the right to:

3. request access to your personal data,

4 request rectification of their personal data,

5. request the deletion or restriction of the processing of your personal data,

6 transfer of personal data understood as the transfer of data to another controller at the request of the data subject, if the
processing is carried out by automated means and if the processing is based on consent or a contract,

7. lodge a complaint with the President of the Office for Personal Data Protection, if you believe that the processing violates the
law.

Providing your data is voluntary, but necessary to conclude and perform an employment contract.
Without providing data, we cannot employ you.
Your data will be subject to automatic processing, including profiling.

Confirmation of reading the information clause:

(place and date) (signature of the employee)
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